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Introduction 

This handbook for City officials and employees is a summary of key provisions 

in the City's Charter, Governmental Ethics Ordinance (GEO), and related City 

laws, as well as relevant state laws. 

You are a City official if you are 

required under the state's Political 

Reform Act and your department's 

conflict of interests (COi) code to 

file statements of economic interests 

(SEI) because of your position with 

the City. However, many ethics laws 

still apply to you even if you are not 

required to file an SEI. 

The governmental ethics laws are described here in general terms, but 

applying them in specific real-world scenarios may be complex. If you are 

contemplating an action covered by the governmental ethics laws - or just 

want more information - please contact us so we can provide guidance about 

how to apply the laws. We are happy to help! 

You can reach us in the following ways: 

ethics.com mission@lacity.org 

eth ics.lacity .gov 

(213) 978-1960

200 North Spring Street 

City Hall, 24th Floor 

Los Angeles, CA 90012 

Thank you for your service to the City and for your commitment to providing 

open, honest, and accountable government to the people of the City of Los 

Angeles. 

mailto:ethics.commission@lacity.org
ethics.lacity.gov




The Public Trust 

The governmental ethics laws are intended to protect the integrity of the City's 
decision-making processes and the City's resources, to help ensure that City 
officials and employees act in the best interests of the public, and to foster 
the public's confidence in their government. Often, even the perception that a 
City official or employee has acted with bias can erode public confidence as 
much as if bias actually existed. Therefore, it is crucial that we, as City 
officials and employees, are ever conscious of the governmental ethics laws. 

Three of the most fundamental governmental ethics laws are 
designed to protect the public purse and ensure the proper use of 

City positions, resources, and information. 

Misuse of Position 

City officials and employees, candidates for 
elected City office, and appointees awaiting 
confirmation by the City Council are 
prohibited from misusing or attempting to 
misuse their positions or prospective 
positions to create or attempt to create a 
private advantage or disadvantage for 
themselves or any other person. The private 
advantage or disadvantage can be financial 
or non-financial. No mutual exchange of 
benefits (quid pro quo) is necessary. 

For examples of misusing authority, see 
page 6. 

Your department may have its own policy with further restrictions on 

the use of City positions, so please check with your supervisor. 





Misuse of City Resources 

State and City laws prohibit City officials and 

employees from using or authorizing the use of 

City resources for campaign activity, personal 

purposes, or other non-City purposes. City 

resources include, but are not limited to, City 

facilities, funds, City time, supplies, telephones, 

computers, vehicles, equipment, travel, internet 

access, e-mail systems, and mailing lists. 

The Public Trust 

It is a violation to misuse City resources, 

even if you later reimburse or pay the City for them. 

Examples of misusing City resources: 

• Posting to your personal social media page with your City computer

or phone .

• Conducting personal business in a City building or facility .

• Performing tasks for your personal business while on City time .

• Using a City vehicle for a non-City purpose .

• Copying a City email distribution list for use by a political

campaign .

• Selling City supplies and keeping the money .

• Making purchases for a friend or family member with a City credit

card.

Your department may have its own policy with further restrictions 

on the use of City resources, so please check with your supervisor. 









SEI )) Form 700 

( Who Must File

You are required to file Form 700 if you 

hold a position listed in Schedule A of your 

department's Conflict of Interests (COi) 

Code or if you hold a newly created position 

that makes or participates in making 

governmental decisions. Schedule A in each 

COi Code lists the positions in your 

department, as well as certain consultants, 

who make or participate in making 

governmental decisions. To learn more 

about COi Codes, see page 13. 

Financial Disclosure
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The following City officials are required to file Form 700 

because they hold positions that are listed in 

California Government Code section 87200: 

• Mayor, City Attorney, City Council Members;

• City Treasurer/Director of Finance;

• City Administrative Officer;

• Citywide Planning Commission Members;

• Members of Retirement Boards (e.g., LACE RS Board Members,

Board of Fire & Police Pension Commissioners, Board of

Administration of the Water and Power Employees' Retirement Plan

Members, Deferred Compensation Board Members); and

• Other City employees and consultants who manage public

investments

A City official or employee who runs for City or LAUSD office must file a 

Form 700 when filing other required candidacy forms. 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=87200.


Financial Disclosure

SEI )) Form 700 

( What Must Be Disclosed

Schedule B in each COi Code identifies the specific disclosure category for 

each position that is listed in Schedule A. Disclosure categories describe the 

types and scope of financial interests that are reportable for each position, 

based on the level of decision-making authority. Form 700 has detailed 

instructions regarding the different financial interests that must be disclosed. 

They include financial interests held by you, your spouse or registered 

domestic partner, or your dependent child. 

Reportable interests on Form 700 include: 

• Investments, such as stocks, bonds, options, and certain managed

investment funds

• Business entities, such as sole proprietorships, partnerships,

corporations, living trusts, and business trusts

• Real property interests

• Income and loans, including your community property interest in (50

• percent of) your spouse's or registered domestic partner's income

• Gifts and travel

• Business positions, even if no income is received

Unless you hold a position listed in 

California Government Code section 

87200 (see page 11 ), you are 

required to report these financial 

interests only to the extent that they 

are described in your position's 

disclosure category. 

The positions listed in California 

Government Code section 87200 

have broad reporting requirements 

and must disclose any financial 

interest they hold that satisfies the 

criteria in the Form 700 instructions. 



'' 

Financial Disclosure 

Example: You are a Systems Analyst for the Information Technology 

Agency (ITA). The only interest that your disclosure category requires 

you to disclose is any investment in, business position with, or 

income from a source that provides the type of services, goods, or 

equipment used by ITA. You own $2,000 worth of IBM stock, and you 

hold an ownership interest in a gym that your spouse runs in North 

Hollywood. You must disclose your I BM stock investment, because 

IBM provides the types of computer equipment that ITA uses. The 

interest in your spouse's gym does not need to be disclosed because 

ITA does not use gym services. 

About COi Codes 

A COi Code is a legal document that identifies which public officials in 

each department are required to disclose personal financial interests. A 

COi Code's 'Schedule A' lists the positions that must file Form 700, and 

'Schedule B' specifies the types of interests that they must disclose. 

When completing a Form 700, you should review the form's instructions 

in conjunction with your department's COi Code. 

For more information or to see your department's COi Code, visit: 

ethics. lacity. gov/co i codes 

ethics.lacity.gov/coicodes


Financial Disclosure

SEI )) Form 60 

( Who Must File

Form 60 requires you to disclose financial interests associated with restricted 

sources (see page 16). You are required to file Form 60 if you are an elected 

official, a general manager, a chief administrative officer, a member of a board 

or commission, or nominated to a position subject to City Council approval. 

( What Must Be Disclosed

The reportable interests in Form 60 sometimes overlap with the reportable 

interests on Form 700, but not always. The disclosure requirements are 

similar but not identical. Form 60 has detailed instructions regarding the 

different interests that must be disclosed. They include financial and business 

interests that you, your spouse or registered domestic partner, or your 

dependent child have in common with restricted sources. Interests associated 

with restricted sources are reportable, regardless of where the restricted 

sources are located or do business. A graphic that explains the four types of 

restricted sources is provided on the next page. 

Reportable interests on Form 60 include the following for a 

City official and a City official's spouse, registered domestic 

partner, and dependent child during the reporting period . 

• Real property interests that were leased from or to, co-owned by, purchased

from, or sold to a restricted source

• Investments that were co-owned by, purchased from, or sold to a restricted

source

• Income valued at $500 or more, including rental income and business income,

received from a restricted source

• Gifts cumulatively valued at $50 or more received from a restricted source

• Board positions on the boards of restricted sources, including non-profit

organizations

Please review the Form 60 instructions when completing a filing. 











Financial Disclosure 

Recusal Notification Form (Form 51) 

City and state laws prohibit public 

officials from making, participating in, 

or attempting to use an official position 

to influence City matters in which they 

have a real or apparent conflict of 

interests. When a conflict exists, you 

must disqualify or recuse yourself from 

the City matter. Disqualification may 

or may not be related to interests 

reported on your SEI. More information 

about conflicts and disqualification is 

provided in the next chapter. 

Board and commission members are 

required to file Form 51 each time 

they recuse themselves, regardless of 

the reason for the recusal. 

II Recusal Notification 
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A separate form must be filed for each item from which they recuse 

themselves, and a separate form must also be filed each time the same 

item appears on a separate agenda. In addition, a Form 51 must 

be filed even if the member is not present at the meeting at which the 

conflicting matter is considered. 

The original Form 51 and a copy of the meeting agenda must be filed with 

the Ethics Commission within 15 days after the meeting. Copies of the 

form must also be filed with the executive secretary for the board or 

commission, the City Attorney's office, and the Mayor's office. 





Financial Disclosure 

Statement of City-related Business (Form 44) 

Some City officials are required to file 

Form 44 within 10 days after a City action 

affects their financial interests. The 

individuals who must file Form 44 include 

elected officials, board and commission 

members, the heads of City agencies, and 

individuals who hold an appointed office 

that is identified in the Charter. 

City actions that trigger reporting include 

the sale of real or personal property to the 

City; the purchase of real or personal 

property from the City; the approval or 

denial of an application for a City license, 

certificate, permit, franchise, change of 

II Statement of City-related Business llffl"f'!ljitjl 
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zone, variance, credential, or other benefit; the award or denial of a City 

contract; and the receipt of a City grant, loan, or forgiveness of debt. 

Interests must be reported when they are held by the official, the official's 

spouse or registered domestic partner, or a business in which either the 

official or the official's spouse or registered domestic partner holds an 

ownership interest of five percent or more. 

'' 
Example: You are the general manager of a City agency, and your 

registered domestic partner submits an application for a grant to 

support his small business. You must file Form 44 within 10 days after 

the City either grants or denies the application. 



Financial Disclosure 

Behested Payment Report (Form 803) 

State law requires elected officials 

to disclose when, at the behest of 

the elected official, a person 

makes payments totaling at least 

$5,000 in a calendar year to third 

parties for legislative, 

governmental, or charitable 

purposes, without receiving full 

consideration in return. 

Elected officials must file Form 

803 with the Ethics Commission 

BehHted P,yment Report 
A Public Dowment 

o�•------,--•-... -1
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· ·-1.....;:rn....a,«..,_...a;.,;;:;;.,;-;e-...;;,.;;;-a.., ............. ™ ................. _.,....,... 

within 30 days after the date on which behested payments from a single 

source equal or exceed a total of $5,000 in the same calendar year. Each 

subsequent payment of any amount from that source must also be reported. 

Bi-annual summaries of behested payments reported by the City's elected 

officials may be viewed online through the Ethics Commission's meeting 

agendas. 

'' 
Example: You are an elected official, and you send a letter to the local chamber 
of commerce, asking it to donate funds to the YMCA for use in a holiday event 
that provides meals to underserved families. In response, the chamber donates 
$5,000. You must file a Form 803 within 30 days after the chamber of commerce 
makes its donation.

Copies of behested payment reports filed by the City's elected 

officials are available on the Ethics Commission's website at 

ethics. la city .gov/data/eth ics/be hested-payme nt-re ports 

ethics.lacity.gov/data/ethics/behested-payment-reports








Conflicts of Interests 

Recusal 

If a conflict of interests exists, you must 

disqualify yourself. Disqualification means 

you may not make, participate in, or attempt 

to use your official position to influence the 

City decision that might affect your financial 

interest. Specific recusal procedures must 

be followed when you are disqualified. 

If you must recuse yourself, you may not do anything to attempt 

to influence the decision related to your conflicting interest. 

You must inform your supervisor, 

appointing authority, or chief 

administrative officer that you have 

a conflict. Providing a written 

statement of your recusal, 

means of conflict disclosure. If you 

are a member of a City board or 

commission, you are required to file 

Form 51 each time you recuse 

yourself. See page 20 for more 

information. Be sure to keep a copy 

of the statement for your records. 

including a description of the 

interest that is the subject of the 

conflict, is the most prudent 

'' 
Example: You are an employee with Los Angeles World Airports 

(LAWA). Your job includes screening proposals submitted in response 

to requests for proposals (RFP), to ensure that each proposal meets 

specific requirements. Your spouse, who owns a construction 

company, submits a proposal for a five-year contract to repair and 

maintain runways at LAX. Because your spouse owns the business, 

you are financially interested. You should ask the City Attorney for 

advice about how to proceed. If the City Attorney determines that 

you must recuse yourself, you should submit a written declaration of 

disqualification to your general manager, and you may not participate 

in any way in the project for which your spouse submitted a proposal. 



Conflicts of Interests 

At Public Meetings 

You must leave the room or meeting while the matter from which you must 

recuse yourself is considered. 

City Council members and board and commission members must make a 

public statement identifying the conflict. The statement must be clear and 

contain sufficient detail to be understood by members of the public. In some 

matters, 87200 filers (see page 11) must make a verbal statement that 

complies with specific regulations. 

Board and commission members must file a Form 51 (Recusal Notification 

Form) each time they are required to recuse themselves (see page 19). 

Some personal interests can disqualify not just an individual, but also the 

entire board on which the individual sits. Severe penalties may result for you 

and for the City if you do not recuse yourself when required to. 

Please contact the City Attorney's office if you have any

questions about a possible conflict of interests and

whether you are disqualified from participating in a matter.

For contact information, see page 66. 

'' 
Example: In the example on page 26, you are a member of the Board 

of Airport Commissioners, and the Request for Proposals for LAX 

runways is an item on an upcoming agenda. You asked the City 

Attorney for advice, and the City Attorney determined that the entire 

board is not disqualified, but you must recuse yourself. In addition to 

following other procedural requirements, such as stating your recusal 

on the record at the meeting, you must file a Form 51 and a copy of 

the meeting agenda with the Ethics Commission within 15 days after 

the meeting date. You must also provide copies to the board 

secretary, the City Attorney's office, and the Mayor's office. 







Conflicts of Interests 

record and recuse from the proceeding. The aggregation laws in the Campaign 

Finance Ordinance apply to these and other City campaign contributions. 

'' 
Example: You are a member of the Board of Transportation 

Commissioners, and you are running for City Controller. Two months 

ago, a company made a $600 contribution to your campaign, and 

now that same company is seeking a permit from your board. You 

must recuse yourself from participating in the permit. If the permit is 

on an agenda, you must disclose the contribution on the public 

record, leave the room, file a Form 51, and follow all other recusal 

procedures. 

In addition, an elected City official or a City employee or official who is a 

candidate may not solicit or accept a contribution of more than $250 from a 

party, participant with a financial interest, or agent for any committee or 

election if the elected official or candidate knows or has reason to know that 

the contributor has a financial interest in a decision before the official or 

candidate. This prohibition applies while the proceeding is pending and for 

12 months after the final decision is made. 

'' 
Example: In the example above, the permit was considered by your 

board before you decided to run for City Controller, and you 

participated in the decision regarding the permit. Six months later, 

while you are running for election, the company wants to make a 

$600 contribution to your campaign. You must reject the portion of 

the contribution that exceeds $250. 

This law became effective for elected City officials and candidates in 

2023, and the Fair Political Practices Commission is in the process of 

providing guidance about its application. Please contact the City 

Attorney's office with questions about how the law applies to you. 
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What is a Gift?

A gi f t  is  anything you receive that gives you a
personal  benef i t  for  which you do not
provide monetary or other considerat ion of
equal  or  greater value. 

I f  you bel ieve you have provided considerat ion
in exchange for a good or service,  i t  is  your
responsibi l i ty  to prove that the considerat ion
is worth as much as or more than the value of
what was received.  

Examples of  g i f ts include meals,  t ickets to
sport ing events,  entrance to entertainment
events,  g i f t  cards,  g i f t  baskets,  and payments
for t ravel .  A rebate or discount is also a gi f t ,
unless i t  is  made in the regular course of
business to any member of  the publ ic and
without regard to your Ci ty posi t ion.  Gi f ts to
your fami ly members may be gi f ts to you; and,
in some cases, a personal  loan may also be a
gi f t .  

Certain gi f ts are prohibi ted or l imi ted for Ci ty
of f ic ia ls and must be disclosed on your SEI.

Gifts and Travel

You may not sol ic i t or accept a gi f t of any value i f i t is reasonably foreseeable 
that i t could inf luence you in the performance of your Ci ty dut ies.

You may not sol ic i t a gi f t of any value from a restr icted source (see page 16 ) .

Prohibited Gifts



Gifts and Travel 

'' 
Example: You are part of the team that is processing a permit 

application submitted by a local business. You may not ask that 

business or its representatives to make a gift, and you may not 

accept a gift that the business or its representatives offer 

unsolicited. 

Gifts from Lobbyists 

You may not solicit or accept 

a gift of any value from a 

person who is required to 

register with the Ethics 

Commission as a lobbyist or 

lobbying firm and who 

attempts to influence your 

agency. If you are an elected 

official, the prohibition 

applies to any City lobbyist 

or lobbying firm. A narrow 

exception applies to nominal 

and routine office courtesies received in a lobbyist's or lobbying firm's 

place of business, as long as the courtesies are available to anyone who 

visits that place of business. 

Alphabetical lists of registered lobbyists and 

lobbying firms are available online at 

ethics. lacity .gov/lobbyists/#su mmaries 

The names of registered lobbying entities may be searched at 

ethics. I a city.gov/d ata/1 obbyi ng/reg istrati ons. 

ethics.lacity.gov/lobbyists/#summaries
ethics.lacity.gov/data/lobbying/registrations


Gifts and Travel

Limited Gifts

35

For gi f ts that  are not prohibi ted,  you may accept up to the fol lowing cumulat ive
l imits f rom a single source in a calendar year:

*Current as of  the publ icat ion date of  th is guide. This l imi t  is  adjusted every other
year pursuant to state law, to ref lect  changes in the Consumer Pr ice Index.

R e s t r i c t e d
S o u r c e

R e p o r t a b l e
S o u r c e

A n y
S o u r c e

$ 1 0 0 $ 5 9 0 * $ 5 9 0 *

Appl ies to restr icted 
sources (see page 16) 
other than prohibi ted 

lobbyists and lobbying 
f i rms (see page 34 ) .

Appl ies to a source 
other than a restr icted 
source l is ted in your 
COI Code disclosure 

category (see page 13 ) . 
For restr icted sources 
(see page 16 ) , a $100 
annual l imi t appl ies.

Appl ies to any source 
other than a restr icted 

source i f you are an 
87200 f i ler (see page 

11) .  For restr icted 
sources (see page 
16) , a $100 annual 

l imi t appl ies.

I f you need assistance in determining whether a gi f t g iver fa l ls under any of 
the above-ment ioned categor ies, p lease contact us.

Return  the gi f t  to the source.

Pay  the source the amount that  exceeds the l imi t .

Donate  the gi f t  to a 501(c)(3) organizat ion,  as long as you
do not c la im a tax deduct ion and nei ther you nor your
fami ly members hold a posi t ion wi th the organizat ion.

I f  you receive a gift  that exceeds a gift  l imit ,  
you may do any of the fol lowing within 30 days:



Gifts and Travel 

Specific Gifts 

Loans 

A personal loan may be considered a gift, unless it is from a commercial 

lending institution and was made in the regular course of the lender's business 

on terms available to members of the public, without regard to your official 

status. 

If you are an elected official or an 87200 filer (see page 11), you are prohibited 

from receiving a personal loan of more than $250 from an officer, employee, 

commissioner, board member, contractor, or consultant of your agency or an 

agency over which your agency exercises control.  Elected City officials are 

subject to further restrictions on loans. 

Travel 

Travel payments are subject to the 

gift prohibitions and limits identified 

above. In addition, the California 

Constitution prohibits public officers 

from accepting free or discounted 

travel from transportation companies. 

Certain types of travel payments may 

be exempt, depending on the 

destination, the source, and whether 

you are providing a service, such as 

making a speech, in exchange for the 

travel. For example, travel paid for 

by another government agency for 

your participation on a panel is not 

restricted. 

It is important to get advice from the 

Ethics Commission about gifts of 

travel, because even permissible 

travel may create disclosure 

requirements for you and your 

agency. They may also require your 

recusal, such as when your official 

travel is approved by a board or 

commission of which you are a 

member or when a person who 

provides your travel comes before 

you in a decision-making capacity. 



ethics.lacity.gov/wp-content/uploads/Gifts-Brochure.pdf
ethics.lacity.gov/wp-content/uploads/Gift-Acceptance-Guide.pdf




Gifts and Travel 

• Admission and food provided by the organizers of an event at which you

speak, participate in a seminar, or provide a similar service .

• Reciprocal exchanges of gifts of substantially similar value between you 

and a friend (other than a restricted lobbyist) where no single gift is valued

at $590 or more .

• Inheritances and bequests. An inherited investment or interest in real

property may need to be disclosed .

• Two tickets or admissions received from a 501 (c)(3) organization for a

fund raiser for that 501 (c)(3) organization.

Maintaining Gift Records 

It is important that you maintain a record of any gifts that you 

accept. These records may be required to be reported on your 

SEI. To assist you in this, you have the option to download and 

track your gifts on the Gift Journal, which is online at 

ethics. lacity. gov/p u bl icatio ns/#eth i cs 

Alternatively, you can create your own tracking tool, which should 

include the following information: 

(0 Name of Source (0 Gift Value 

(0 Address of Source (0 Description of Gift 

(0 
Business Activity

(0 
Type of Source 

of Source (if any) (Lobbying Entity, Restricted, Disclosable) 

(0 Date (0 Action Taken 
(Accepted, Paid Down, Donated, Declined) 

ethics.lacity.gov/publications/#ethics


Gifts and Travel 

''
Example: You are a City official with the Department of Cannabis
Regulation. The CEO of a business that applied for a commercial
cannabis license called you 11 months ago to urge approval of the
license, and the license was denied four months ago. Last week, the
CEO offered to give you two tickets to a Dodgers game, each valued at
$75. Because the CEO attempted to influence you in the past 12
months, the CEO is a restricted source to you. You may not accept
more than $100 in gifts from him during the calendar year. Instead, you
may do one of the following within 30 days:

'' 

• Decline the gift by returning it to the CEO .

• Accept just one ticket, assuming you have not already received $26
in gifts from the CEO that calendar year .

• Accept both tickets and pay the CEO the $50 difference between the
total value of the tickets ($150) and the gift limit ($100), assuming
you have not already received any gifts from the CEO that calendar
year .

• Donate the tickets to a 501 (c)(3) organization without claiming a
deduction, as long as neither you nor you family members hold a
position in the organization.

You are a City official with the Department of Water and Power. You
receive a $200 bottle of champagne from a company that applied for a
contract with DWP. Because the company is seeking a contract with
your department, the company is a restricted source to you, and you
may not accept more than $100 in gifts from the company during the
calendar year. Instead, you may do one of the following within 30 days:

• Decline the gift by returning it to the company .

• Pay the company the $100 difference between the value of the
champagne ($200) and the gift limit ($100), assuming you have not
already received any gifts from the company that calendar year .

• Donate the champagne to a 501 (c)(3) organization without claiming
an exemption, as long as neither you nor you family members hold a
position in the organization.







Political activity is activity directed 

at the success or failure of any 

candidate for elective office or ballot 

measure in a future election. It includes 

but is not limited to endorsing a 

candidate; engaging in fundraising; 

developing, displaying, or distributing 

campaign materials; conducting research; 

and posting comments on social media 

or other internet sites.  Not all political 

activity is prohibited, however. 

Political Activity 

You may participate in certain types of political activity, as long as you 

make it clear that you are acting as an individual and take all necessary steps 

to avoid giving the impression that you are speaking on behalf of your agency 

or the City: 

• Perform volunteer work, endorse candidates, and take a position

on a ballot measure, as long as these activities do not involve the

use of City resources and you make it clear that you are acting as

an individual and are not acting on behalf of the City .

• Use your own funds to make political contributions, subject to

applicable limits.

• Solicit a political contribution from a person who is not a City

official or employee, as long as you are not a general manager,

board member, or commissioner, and so long as it does not violate

any of the other prohibitions on political activity below.

• Use City resources to inform the public of the possible effects of a

bond issue or ballot measure relating to the City when using City

resources is legally authorized. Please contact the City Attorney's

office to determine whether this option is available to you.

You may not participate in other types of political activity, depending on 

your position. The tables on the next two pages specify how political activity 

is limited for different categories of individuals. 







As a reminder, accepting a political 

contribution of $250 or more may limit 

your ability to participate in City 

decisions regarding the contributor. In 

addition, you may be prohibited from 

soliciting a political contribution from 

someone with a matter before you (see 

page 30). 

'' 

Political Activity 

Example: You are a Management Analyst II in the City Clerk's 

office, and you would like to support a candidate for City Attorney. 

You may support the candidate by volunteering on your personal 

time, making a contribution of your personal funds to the candidate's 

campaign, and soliciting contributions from someone who is not a 

City official or employee. In doing any of these activities, you may 

not use any City resources and must make it clear that you are 

acting as an individual and not on behalf of the City. 

'' 
Example: You work for Cultural Affairs, and you want to support a 

ballot measure that would promote art in public places. You may 

support the passage of the ballot measure; but you may not use City 

time or resources, and you must make it clear that you are acting as 

an individual and not on behalf of the City or the Department of 

Cultural Affairs. As a reminder, if you are a City official and want to 

work for a campaign, you must obtain prior approval for outside 

employment (see page 48).

The Political Activity brochure has more details and is online at 

ethics. lacity.gov/p u b I ications/po I iti cal-activity 

ethics.lacity.gov/publications/political-activity




Outside Employment 

Outside employment means a non-City job or business opportunity. 

Prohibitions 

City officials and employees may never 
engage in outside employment while on 

City time. 

If you are an elected official, the City 

Charter requires you to devote your 
entire time to the duties of your office 

and prohibits you from receiving outside 

compensation of any kind. 

If you are a Public Works Board member, 
you are required to devote your entire 

time to the duties of your office, and you 

may not engage in outside employment 
that interferes with those duties. 

Approval 

If you are a City official other than an elected official, a Public Works Board 
member, or a part-time board or commission member, you may not receive 
outside income unless you obtain prior written approval from your department 
head or appointing authority. You must also obtain prior written approval from 
the Ethics Commission if the source of outside income is a restricted source 
to you (see page 16).

Approval is required even if the activities for which you will 

receive income are completely unrelated to your City employment, 

and even if the income is earned outside City limits. 





Outside Employment 

If you are an 87200 filer (see page 11 ), you may not accept honoraria from 

any source. 

Other City officials may not accept honoraria from a source that is described 

as reportable in their COi Code disclosure category (see page 13). 

For honoraria that are not prohibited, the laws regarding outside income apply, 

including the requirement that you obtain prior written approval. 

'' 
Example: You are not just a City official on staff with the Police 

Department, you are also a really great cook. Your skill in the 

kitchen is renowned, and you are asked to give a speech to the 

Professional Chefs Association of Los Angeles (PCALA). You will 

be compensated for your efforts. You may accept this honorarium if 

the PCALA is not described in your disclosure category and you 

received prior written approval from the police chief. If the PCALA 

is a restricted source to you, you must also receive prior approval 

from the Ethics Commission. 

The Outside Employment brochure has more details and is online at 

ethics. lacity. gov/wp-conte nt/u p loads/outside-employment. pdf 

ethics.lacity.gov/wp-content/uploads/outside-employment.pdf




Lobbying 

Lobbying Entities 

An individual is a City lobbyist if the individual contacts a City official or 

employee in an attempt to influence City action on behalf of another person 

and is compensated for at least 30 hours of lobbying activity in a three-month 

period. Lobbying firms employ lobbyists to lobby on other behalf of third 

parties. Lobbyist employers employ lobbyists in-house to lobby on the 

organization's behalf. Lobbyists, lobbying firms, and lobbyist employers must 

register with the Ethics Commission and file quarterly disclosure statements. 

If someone has attempted to influence you on behalf of their employer or a 

third party, you should check to see if the person is registered as a lobbyist. If 

the person's name does not appear on the Ethics Commission's website and 

you believe that the person may be required to register, please contact us. 

As a reminder, a gift from a lobbyist or lobbying firm that lobbies your agency 

is prohibited (see page 34). If you are an elected official, a gift from any City 

lobbyist or lobbying firm is prohibited. Gifts from lobbyist employers and 

clients who qualify as restricted sources (see page 16) are limited to $100 per 

calendar year. 

An individual can 

qualify as a lobbyist 

regardless of the 

individual's job title. 

Some of the job titles 

of individuals who are 

City lobbyists include 

attorney, CEO, 

consultant, expediter, 

executive director, 

government liaison, 

and more. 



Lobbying 

Public Lobbying Records 

You can search and view the following public records 

on the Ethics Commission's website: 

List of Registered Lobbyists 

ethics. lac ity. gov/d iscl os u rerpts/i ndex .cfm ?fuseactio n 

= I obre ports.firm bylobbyist 

List of Lobbying Firms and Lobbyist Employers 

ethics. lac ity. gov/d iscl os u rerpts/i ndex .cfm ?fuseactio n 

= I obre ports .cl ientbyfi rm 

Quarterly Lobbying Disclosure Reports 

ethics. lac ity. gov/data/1 obbyi ng 

Board Members and Commissioners 

Lobbyists cannot be appointed to City 

commissions. If you are a member of a 

City board or commission who is 

required to file Form 700, you may not 

be compensated for attempting to 

influence City action on behalf of 

someone else (other than a City 

agency), including a business in which 

you have a financial interest. This 

prohibition includes communicating 

with City officials, either personally or 

through someone acting as your agent, 

and it applies to matters pending 

before any City agency. 

https://ethics.lacity.gov/disclosurerpts/index.cfm?fuseaction=lobreports.firmbylobbyist
https://ethics.lacity.gov/disclosurerpts/index.cfm?fuseaction=lobreports.clientbyfirm
ethics.lacity.gov/data/lobbying






Revolving Door 

Revolving Door refers to the movement of individuals from government 

employment to private sector employment and vice versa. The City limits 

activity both before and after you leave City service. 

Negotiating Future Employment 

City law protects the actual and perceived integrity of its processes as 

your time with the City is coming to a close. There are limits on arranging 

future employment. 

City law protects the actual and perceived integrity of its processes as 

your time with the City is coming to a close. There are limits on arranging 

future employment. 

The prohibition that applies to you depends 

on the position that you hold: 

The Mayor, City Attorney, Controller, and the heads of City agencies 

may not negotiate future employment or future business opportunities 

with a person (other than a government agency) who has a matter 

pending before them or their agencies. 

Members of the City Council or a City board or commission may not 

negotiate future employment or future business opportunities with a 

person (other than a government agency) who has a matter pending 

before them or a body of which they are a voting member. 

Other City officials may not negotiate future employment or future 

business opportunities with a person (other than a government agency) 

who has a matter pending before them. 





Permanent Ban 

You are permanently prohibited from 

receiving compensation to attempt to 

influence City action on a specific 

matter in which you personally and 

substantially pa rti ci pated during your 

City service. The ban lasts as long 

as the matter is still pending with a 

City agency or the City is a party to 

the matter. You are also prohibited 

from advising or assisting anyone 

else who attempts to influence action 

on the matter. 

Revolving Door 

Personal and substantial participation includes but is not limited to making 

or voting on a decision, making a recommendation, rendering advice, and 

conducting research or an investigation. It does not include ministerial acts, 

such as simply scheduling a meeting. 

'' 

As a reminder, you are also permanently prohibited 

from using or disclosing confidential information 

that you gain during City service (see page 8). 

Example: Gerry worked in the City Attorney's office, serving as the 

lead attorney on an ongoing slip and fall case in which the City is a 

defendant. Gerry left the City to accept a position with a local law 

firm. Three years later, the slip and fall case is being heard on 

appeal, and Gerry's law firm has been retained as plaintiff's 

counsel. Gerry may not work on this case for the firm because the 

City is a party to the matter and he personally and substantially 

participated in the matter during his tenure with the City Attorney's 

office. 





If you held any of the positions listed below 

in the 24 months before leaving City service, 

your cooling-off period applies Citywide. You 

are prohibited from engaging in compensated 

attempts to influence the actions of any City 

agency, regardless of whether you personally 

served in that agency. 

The Citywide cooling off period applies to: 

• Mayor

• Mayor's Chief of Staff

• Deputy Mayor

• Mayoral Aide VI I

• Mayoral Aide VI 11

• City Attorney

• Executive Assistant City Attorney

• Chief Assistant City Attorney

• Senior Assistant City Attorney

• City Attorney Exempt Employee

• Controller

• Chief Deputy Controller

• Principal Deputy Controller

• Administrative Deputy Controller

• City Gou nci I Member

• Council Aide VII

• Council Aide VI

• Board of Public Works Commissioner

• General Manager

• De pa rtm ent Chief Administrative Officer

Revolving Door 

Additional Notes 

1. An exception to the 

revolving door 

restrictions may apply 

in limited situations, 

such as when you 

communicate as an 

officer or employee of a 

government agency .

2. In addition to the City's 

revolving door 

restrictions, elected 

officials, the City 

Administrative Officer, 

and 87200 filers (see 

page 11) are subject to 

state revolving door 

laws that, in some 

respects, are stricter 

than City law .

3. After you leave City 

service, state law may 

bar you (and possibly 

your new employer) 

from receiving any 

benefit from a contract 

that you participated in 

creating while with the 

City. Please consult 

the City Attorney's 

office if you have 

questions about how 

this provision applies to 

you .



Revolving Door 

'' 
Example: Six months ago, Bruce left his position as a building 

inspector with the Department of Building and Safety. He has since 

started a consulting business in which he interacts with his former 

colleagues for the purpose of expediting his clients' building permits. 

Bruce has violated the one-year ban by being compensated to attempt 

to influence action at his former agency on behalf of another person. 

'' 
Example: You just left your Chief Management Analyst position in 

the Controller's Office. Eighteen months ago, you held a Council 

Aide VI position. For one year, you are prohibited from being 

compensated for attempting to influence any action in any City 

agency. 

'' 
Example: Four months ago, you left your position as a Council Aide 

Ill and now work for a nonprofit organization. For one year, you are 

prohibited from receiving compensation for attempting to influence 

any action by any council member or council office (not just your 

former boss and council district). 

The Revolving Door brochure has more details and is on line 

at ethics. la city .gov/p u bl icatio ns/revo lvi ng-door 

ethics.lacity.gov/publications/revolving-door




Compliance 

Training 

To help ensure that they know the laws that apply to them, City officials are 

required to complete two hours of ethics training at the time they enter City 

service and every two years thereafter for the duration of their tenure with the 

City. The training is completed in Cornerstone, the Personnel Department's 

online training academy, which can be accessed at: 

personnel.lacity.gov/employee-resources/engagement-Cornerstone 

Advice 

The Ethics Commission is happy to answer general questions about the 

governmental ethics laws, the lobbying laws, the campaign finance laws, and 

other laws within its jurisdiction. We can also provide informal or formal advice 

regarding specific facts. 

Types of Advice 

Formal advice provides immunity in 

Ethics Commission enforcement 

actions if you act in good faith on 

the advice. Formal advice must be 

requested in writing at least 21 days 

before you take any action. Formal 

advice letters are public records and 

are posted on the Ethics 

Commission's website. Immunity 

applies only to the person on whose 

behalf the advice was requested, 

the specific facts in the request, and 

the law in effect at the time the 

advice letter is issued. 

Informal advice is confidential to 

the extent required by law, but it 

does not provide immunity in Ethics 

Commission enforcement actions. 

Informal advice may be requested in 

writing or verbally. 

Ethics Commission 

200 N. Spring Street 

24th Floor 

Los Angeles, CA 90012 

(213) 978-1960

eth ics.lacity .gov 

https://personnel.lacity.gov/employee-resources/engagement-Cornerstone
ethics.lacity.gov


Compliance 

Other Advice 

Questions regarding any of the topics below should be directed to the City 

Attorney's office. 

• Conflicts of Interests

• Mass Mailings at Public Expense

• Misuse of Public Funds

• The Ralph M. Brown Act

(California's Open Meeting Law)

Office of the City Attorney 

James K. Hahn City Hall East 

200 North Main 

Street 8th Floor 

Los Angeles, CA 90012 

(213) 978-7100

cityattorney .lacity .gov 

Penalties 

Late filing penalties apply to statements and reports that are not filed by their 

deadlines. The penalties are $10 per day (up to $100) for for state forms, such 

as CA Form 700 and CA Form 803, and $25 per day (up to $500) for City forms, 

such as Form 44, Form 51, and Form 60. 

In addition to late filing penalties, a person may be subject to an administrative 

enforcement action for violating the GEO, the MLO, the CFO, or the related 

provisions of the Charter or the Administrative Code; causing another person 

to violate the law; or aiding and abetting another person in a violation. Such 

an action can result in monetary penalties of up to the greater of $5,000 per 

violation or three times the amount of money that was improperly reported, 

contributed, spent, or received. 

City officials and employees who violate the laws may also be subject to 

disciplinary action by their appointing authorities. 

A person who knowingly, willfully, or negligently violates 

the law may also be subject to civil and criminal penalties. 

cityattorney.lacity.gov




Compliance 

Complaints 

If you have information about a possible violation of the GEO, MLO, or CFO, 

you may file a complaint with the Ethics Commission. Complaints may be 

made anonymously, but those that provide as much specific detail as possible 

are the most helpful. 

City law requires the Ethics Commission to maintain strict confidentiality 

regarding its investigations and enforcement. The Ethics Commission cannot 

confirm or deny the existence of a complaint or provide status updates on a 

complaint. 

Complaints may be submitted 

24 hours per day in a variety of ways: 

Online: 

ethics. la city .gov/e nforcement/#re portavio I atio n 

Email: 

ethics.enforcement@lacity.org 

Hotline: 

(800) 824-4825 or (213) 978-1999

Office: 

(213) 978-1960

You may not use or threaten to use your City position or authority to 

discourage, restrain, interfere with, or retaliate against a person reporting 

possible violations of law to the Ethics Commission or any other government 

entity. If you believe you have been retaliated against for reporting a violation, 

we encourage you to file a complaint with the Ethics Commission. 

The Ethics Hotline brochure has more details and is online at 

ethics. lacity .gov/pu b Ii cation s/eth ics-h otl i ne 

ethics.lacity.gov/enforcement/#reportaviolation
mailto:ethics.enforcement@lacity.org
ethics.lacity.gov/publications/ethics-hotline







