DEPARTMENT OF ANIMAL SERVICES
REVISED CONFLICT OF INTEREST CODE
SCHEDULE "A" - DESIGNATED POSITIONS

: DISCLOSURE
CLASSIFICATION CATEGORY
Commissioner | 1
General Manager 1
Assistant General Manager 1
Director of Field Operations 1
Senior Management Analyst II 2
Director of Public Information 3
Chief Veterinarian 4
Senior Animal Control Officer I, II 5
Animal Control Officer I, II 5
Veterinarian _ 6
Senior Accountant I1 7
Senior Systems Analyst I, II 8
Senior Personnel Analyst 1,11 9
Consultant *

* Whether any individual is a consultant shall be determined by the General Manager,
who also determines which of the above categories is applicable to that consultant.
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DEPARTMENT OF ANIMAL SERVICES
REVISED CONFLICT OF INTEREST CODE
SCHEDULE "B" - DISCLOSURE CATEGORIES

GENERAL PROVISION

A designated employee is required to disclose that he or she is a director, officer, partner,
trustee, employee or holds any position of management in a business entity if he or she would be
required to disclose income from that entity. Income includes loans and gifts.

CATEGORY 1

A. If there is currently, or during the past 12 months was under consideration, a plan to
build, repair, redevelop and/or expand one or more departmental facilities, or to acquire
real property upon which to build one or more new Department facilities within a
Departmental division of the City for animal shelter responsibility (North Central, South
Central, Harbor, West Los Angeles, West Valley, or East Valley) to which the particular
employee is assigned:

1. Any interest in real property located within 500 feet of any such facility or
proposed facility. '

2. Any investment in or income from any business entity located within 500
feet of any such facility or proposed facility.

B. Any investment in, income from, or business positions with any person or business entity
in the City which sells, or commercially breeds and/or boards animals, or provides
veterinary care and/or treatment for animals.

C. Any investment in, income from, or business positions with any business entity which is
required to be under permit by the Department of Animal Services or subject to any
provision in the Los Angeles Municipal Code Section 53.00 et seq., (i.e. alligator farm,
animal act or exhibition, animal rental establishment, boarding stable, cat kennel, dog
kennel, dog show, circus, horse market or mule market, livery stable, ostrich farm, pet
shop, pony ride, riding academy, rodeo, zoo, or miscellaneous animal or reptile
establishment) or which owns any wild animal(s) which are kept for commercial purposes
and are required to be under permit by Los Angeles Municipal Code Section 53.38.

D. Any investment and business positions in any business entity, and sources of income,

which provides services, supplies, materials, machinery or equipment of the type utilized
by the Department of Animal Services.
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Department of Animal Services
COI Code Schedule B - page 2

CATEGORY 1 (contd.)

E. Any income from any private animal oriented organization within the State. (Animal
oriented organization means any group primarily concerned with animal legislation or with
the proper care, control, impounding and disposal of animals.)

F. Any income from any person who during the past twelve months has obtained or applied
for the licensing or operation of animal shelters, or was issued a permit by the Department
for animal-related commercial establishments.

G. Any investment in, income from, or business positions with any person or business entity
which owns property within a "K" equine keeping zone or within 500 feet of such zone.

H. Any interest in real property within a "K" equine keeping zone or within 500 feet of such
zone.

L Any income from any individual who is or during the past twelve months was employed
temporarily or permanently or applied for such employment by the Animal Services
Department.

CATEGORY 2

A. Any investment, income from, or business positions with any person or business entity

which manufactures, sells, maintains, or distributes computer hardware and software or
provides computer and/or data processing consulting services.

B. Any income from any person who during the past twelve months has obtained or applied
for the licensing or operation of animal shelters, or was issued a permit by the Department
for animal-related commercial establishments.

CATEGORY 3

A. Any investment in any business entity, or income from any business entity or individual,
which provides any service in communications media.
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Department of Animal Services
COI Code Schedule B - page 3

CATEGORY 4

A.

Any investment in, income from, or business positions with any person or business entity
in the City which sells, or commercially breeds and/or boards animals, or provides
veterinary care and/or treatment for animals.

Any investment in, income from, or business positions with any business entity which sells
those types of pharmaceuticals, hospital supplies or hospital equipment purchased by the
Department. (A current list of such goods is on file with the General Manager.)

Any income from any nonprofit animal oriented organization within the State. (Animal
oriented organization means any group primarily concerned with animal legislation or with
the proper care and control of animals.)

CATEGORY 5

A.

Any investment in, income from, or business positions with any person or business entity
in the City which sells, commercially breeds and/or boards animals, or provides veterinary
care and/or treatment for animals.

Any investment in, income from, or business positions with any business entity which is
required to be under permit by the Department of Animal Services or subject to any
provision in Los Angeles Municipal Code § 53.00, et. seq., (i.e. alligator farm, animal act
or exhibition, animal rental establishment, boarding stable, cat kennel, dog kennel, dog
show, circus, horse market or mule market, livery stable, ostrich farm, pet shop, pony
ride, riding academy, rodeo, zoo, or miscellaneous animal or reptile establishment) or
which own any wild animal(s) which are kept for commercial purposes and are required to
be under permit by Los Angeles Municipal Code Section 53.38.

CATEGORY 6

A.

Any investment in, income from, or business positions with any person or business entity
in the City which sells, commercially breeds and/or boards animals, or provides veterinary
care and/or treatment for animals.

Any investment in, income from, or business positions with any business entity which sells
those types of pharmaceuticals, hospital supplies or hospital equipment purchased by the
Department.
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Department of Animal Services
COI Code Schedule B - page 4

CATEGORY 7

Any investment in, income from, or business positions with the following:

1. Any person or business entity engaged in providing accounting or auditing
services.

2. Any business entity which sells major types of goods or services purchased by the
Department.

CATEGORY 8

A.

Any investment in, income from, or business positions with any person or business entity
which manufactures, sells, maintains, or distributes computer systems, hardware and/or
software application products or provides computer consulting services.

Any investment in, income from, or business positions with any person or business entity
which markets computer-based training services or management services.

CATEGORY 9

A.

Any income from any individual who is or during the past twelve months was employed
temporarily or permanently or applied for such employment by the Animal Services
Department.

Any investment in any business entity, or income from any business entity, or individual,
which may provide:

1. Training services under contract or letter of agreement;
2. Facilities or services for the conduct of conferences; management institutes, or
seminars.

Any investment in a business entity, or income from a business entity or individual providing
testing services or background investigation services.

Any investment in any business entity, or income from any business entity or individual,
contracting to provide personal services to the City of Los Angeles.
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CITY OF LOS ANGELES
CONFLICT OF INTEREST CODE

AGENCY:

Pursuant to the provisions of California Government Code Sections 87300 et seq.,
the <AGENCY NAME> of the City of Los Angeles hereby adopts the following Conflict
of Interest Code.

Statement of Purpose

City officials and employees may not make govemmental decisions that affect
their personal financial interests. To help City officials and employees avoid financial
conflicts, each City agency adopts a Conflict of Interest Code pursuant to state law. The
Contlict of Interest Code contains a "Schedule A" which identifies each designated
position that 1s charged with making or participating in governmental decisions, and a
"Schedule B," which identifies the economic interests the persons in those positions must
disclose. Each City official must submit public statements that identify the disclosable
interests that he or she held during the reporting period. Persons with questions
concerning the applicability of this Conflict of Interest Code or potential conflicts of
interest should contact the Office of the City Attorney.

In addition to the requirements of this Code, City officials shall be required to
comply with the requirements of state and City law.

Section 100 - Designatéd Positions

The positions listed in Schedule A of this Conflict of Interest Code are
"designated positions." A person holding, elected to or appointed to a designated
position is a "City official.” That person is deemed to be in a position to make or
participate in the making of governmental decisions that may foreseeably have a material
effect on his or her economic interest as defined in Section 503 of this Code.

A person holding a “designated position is also a "City official” within the
meanmg of the City’s Governmental Ethics Ordinance. “City official” means a person
who 1s an elected or appointed City officer, member of a City board or commission, City
employee or consultant of a City agency and who "makes" or "participates in making"
govemment decisions as defined by the regulations of the Fair Political Practices
Commussion.

Section 101 - Notice to City Officials/Designated Employees

Within five days after the effective date of this Code, each C ity official shall be
given notice of his or her designated position, together with a copy of this Code. Each



<AGENCY NAME HERE>

Subject: CONFLICT OF INTEREST CODE Directive No.
Effective Date
Page 2 of 14

person elected or appointed to a designated position afier the effective date of this Code
shall be given such notice and copy within five days after assuming office. Failure to give
timely notice shall not constitute a violation of this Code.

Section 200 - Disqualification

A. A City official must disqualify himself or herself from making,
participating in making, or attempting to use his or her official position to influence any
decision when it is reasonably foreseeable that the decision will have a "material financial
effect” (as defined in Section 504 of this Code by the applicable regulations of the Fair
Political Practices Commission), on a economic interest. No City official shall be
required to disqualify himself or herself if the effect on the economic interest is not
distinguishable from its effect on the public generally or on a significant segment of the
public as defined in the applicable regulations of the Fair Political Practices Commission.
No City official shall be required to disqualify himself or herself with respect to any
matter that could not be legally acted upon or decided without his or her participation.

B. A City official so disqualified shall notify the general manager or other
head of the agency in writing of any apparent conflict, stating the nature of the decision
to be made and the conflicting interest of the employee.

C. Nothing in this Code shall relieve any person from the requirements of
Section 28.1 of the Los Angeles City Charter or from any other applicable provision of
law. Section 28.1 authorizes the City Attomey to disqualify a City official if it is not in
the public mterest for that official to act on a matter.

Section 300 - Disclosure Statements

Each City official shall file Statements of Economic Interests disclosing that
official's investments, interests in real property, employment or management positions in
relevant business entities, income, gifts loans and travel payments designated as

reportable by the Schedule B disclosure category for that official's position designated on
Schedule A.

An 'initial statement" shall disclose investments, interests in real property, and
business positions held on the effective date of the Code or amended Code. In addition,
the 1nitial statement shall disclose mcome (including loans, gifts, and travel payments)
received during the 12 months prior to the effective date of the Code or amended Code.

A person who is a City official on the effective date of this Code shall file an
mitial statement within 30 days after the effective date of this Code.
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An “assuming office statement” shall disclose investments, interests in real
property, and business positions held on the date the office or position is assumed. In
addition, the assuming office statement shall disclose income (including loans, gifts, and
travel payments) received during the 12 months prior to the date the office or position is
assumed.

All persons elected or appointed as a City Official after the effective date of this
Code shall file assuming office statements not more than 30 days after assuming office.

A person who is appointed to a board or commission or to the position of general
manager, shall, within 30 days after he or she assumes the new office, amend his or her
most recent Statement of Economic Interest to disclose any investments or interests in
real property held on the date of such transfer which are made reportable by the new
disclosure category but which were not previously reported.

As required by state and City law an "annual statement" shall be filed by a City
official disclosing that official's investments, employment or management positions in
relevant business entities, interests in real property, income, gifts, loans and travel
payments received or held at any time during the reporting period, whether or not they
are still held at the time of filing.

Anmual statements shall be filed as follows:

0)) Each year on or before April 1, except if the person assumed his or
her designated position between October 1 and December 31 of the preceding
year and filed an assuming office statement. In that case the person is not required
to file an annual statement until April one year later, or

2) If any City official is elected or appointed to a designated position
in a different disclosure category than the one to which his or her previous
position was assigned, the next succeeding annual statement of such City official
shall disclose all reportable interests required by those categories of Schedule B
applicable to the respective designated positions held during the preceding
reporting period; provided, however, that such interests shall be reported pursuant
to each category only for the period during which each applicable designated
position was held.

A "leaving office statement" shall disclose a City official’s reportable
mvestments, interest in real property, employment and management positions in relevant
business entities, income, gifts, loans and travel payments received or held at any time
since the closing date of the last statement filed, whether or not they are still held at the
time of filing.
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Section 301 - Contents of Statements of Economic Interests: Investments and
Interests in Real Property

When an investment or an interest in real property is required to be disclosed
under this Code, the statement shall contain:

A. A statement of the nature of the investment or interest;

B. The name of the business entity in which each investment is held, and a
general description of the business activity in which the business entity is engaged,;

C. The address or other precise location of the real property;

D. A statement whether the fair market value of the investment, or interest in
real property, equals or exceeds $1,000 but does not exceed $10,000, whether it exceeds
$10,000, but does not exceed $100,000, or whether it exceeds $100,000;

E. If the investment or interest in real property was partially or wholly
acquired or disposed of during the period covered by the statement, the date of
acquisition or disposal;

F. For the purpose of disclosure statements filed pursuant to Section 300, an
"interest in real property" does not include the principal residence of a City official or any
other property that the City official utilizes exclusively as his or her personal residence.

G. All other information required by the disclosure form issued by the Fair
Political Practices Commussion or City Ethics Commission.

Section 302 - Contents of Statements of Economic Interests: Income

A When income (including gifts, loans and travel payments) is required to be
reported under this Code, the statement shall contain, except as provided in Subsection B:

) The name and address of each source aggregating $250 or more in
value, or $50 or more in value if the income was a gift, and a general description
of the business activity, if any, of each source;

) A statement whether the aggregate value received from each
source, or in the case of a loan, the highest amount owed to each source, was at
least $250 but did not exceed $1,000, whether it was in excess of $1,000 but was
not greater than $10,000, or whether it was greater than $10,000;



